
gfj;k.kk dsUnzh; fo”ofo|ky; 
CENTRAL UNIVERSITY OF HARYANA 

 
 
 

Nqêh ;k=k fj;k;r gsrq vkosnu&i= / APPLICATION FOR LTC 
 
1. uke / Name    : ……………………………………………………………… 

2. inuke / Designation   : ……………………………………………………………… 

3. foHkkx / Department    : ……………………………………………………………… 

4. fo'ofo|ky; esa ;ksxnku dh frfFk / Date of Joining CUH :   ………………………………………… 

5. LFkk;h vFkok vLFkk;h / Whether Permanent or Temporary :   ………………………………………… 

6. orZeku osru / Present Pay :  : / Rs…………    osrueku /Pal Level….……., izdks"B /Cell………….. 

7. lfoZl iqfLrdk ds vuqlkj x`g uxj  : …….…………................………..….........................……...……. 

Home Town as recorded in Service Book :  .………………………….................……………………… 
 

8. okafNr fj;k;r dk izdkj   % x`g uxj@x`g uxj ifjorZu @ Hkkjr esa dgha Hkh % 

Type of concession to be availed : Home Town / Conversion of Home Town / Anywhere in India 
 

9. o"kZ@CykWd ftlds fy, ;k=k djuh gS : 

 Year/ Block for which to be visited :  

  

10. ;k=k dk LFkku    : 

 Place to be visited   : 
  

11. O;fDr;ksa ds uke ftuds fy, 

,y- Vh- lh- dk ykHk okafNr 

gS 

Persons in respect of     
whom L.T.C.  is proposed to 
be availed of 

: 

 

 

: 

Øe 

Sr. 

No.  

uke / Name mez / 

Age 

laca/k / 

Relationship 

vkfJr gSa ;k 

ugha / Whether 

dependent or 
not 

     

     

     

     

     

     
 

12. okafNr vodk'k dh izd`fr / Nature of Leave required % vodk'k dk izdkj / Type of Leave…...........…… 

Days……… fnu / From……...… ls / To………… rd 

 (foHkkxk/;{k@izHkkjh@vf/k"Bkrk }kjk laLrqr Nqqêh dk vkosnu i= layXu djsaA 

(Please enclose filled in leave application form duly recommended by HOD/TIC/Dean) 
 

13. ;k=k fj;k;r ds lkFk D;k 10 fnuksa dh Nqêh udnhdj.k pkfg, % gka @ugha  

Whether 10 days Leave Encashment is required while availing LTC :Yes   /   No 
  

   eSa ?kks"k.kk djrk gwa fd esjh tkudkjh ds vuqlkj lp ,oa lgh gSa rFkk tkus dh ;k=k dh fVdV vfxze izkfIr 

ds nl fnuksa ds vanj izLrqr d:axk /I declare that the particulars furnished above are true and correct to the 

best of my knowledge.  I undertake to produce the tickets for the outward journey within ten days of receipt 

of the advance.  

   eSaus Nqêh ;k=k fj;k;r laca/kh fu;e i<+s gSa vkSj mudk ikyu d:axk / I have read the relevant LTC Rules 

for necessary compliance. 

 

fnukad / Date  :       vkosnd ds gLrk{kj / Signature of the Applicant 
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foHkkxk/;{k@izHkkjh dh vuq'kalk / Recommendation of the HoD/Teacher In-Charge 

                         
 

 

fnukad / Date :           foHkkxk/;{k@izHkkjh ds gLrk{kj / Signature of the HoD/Teacher In-Charge 

vf/k"Bkrk dh vuq'kalk / Recommendation of the Dean 

                         
 
 

fnukad / Date :         vf/k"Bkrk ds gLrk{kj / Signature of the Dean 

 

LFkkiuk vuqHkkx dh fVIi.kh / Observation of the Establishment Section 

1. vkosnd dks fuEukuqlkj Nqêh ;k=k fj;k;r ns; gS / Above named applicant is entitled for LTC as per details 

given below :- 

fj;k;r o"kZ /Year of LTC ns; fj;k;r dk izdkj / 

Type of LTC entitled 

fj;k;r dk volj / 

LTC Occasion 

vH;qfDr /Remarks 

    

    

    

    

    

 

2. dsUnzh; flfoy lsok ¼Nqêh ;k=k fj;k;r½ fu;e 1988 ds fu;e 7¼1½ ds vuqlkj flfoy lsok gsrq p;fur O;fDr;ksa 

dks fuEukuqlkj ns; gS /As per Rule 7 (1) of CCS (LTC) Rules, 1888, the leave travel concession shall be 

admissible to persons appointed to civil services: 
 

(1) ;fn mUgksaus ;FkkfLFkfr] muds }kj ;k muds dqVqEc ds }kjk fj;k;r dk miHkksx djus ds fy, dh xbZ ;k=k 

dh rkjh[k dks dsUnzh; ljdkj ds v/khu ,d o"kZ dh fujarj lsok iwjh dj yh gSA / If they have completed 

one year’s continuous service under the Central Government on the date of journey performed 

by him or his family, as the case may be, to avail of the concession. 

(2) Nqêh ;k=k fj;k;r fdlh Nqêh dh vof/k ds nkSjku ftlds vUrxZr vkdfLed Nqêh vkSj fo'ks"k vkdfLed 

Nqêh gS] vuqKs; gksxh / The leave travel concession shall be admissible during any period of leave, 

including casual leave and special casual leave. 

 

3. 01-09-2008 dks ykxw dsUnzh; flfoy lsok ¼Nqêh ;k=k fj;k;r½ fu;e 1988 ds fu;e 8¼2½ ,oa la'kksf/kr izko/kkuksa 

ds vuqlkj @ As per Rule 8 (2) of CCS (LTC) Rules, 1888 and revised provisions w.e.f. 01.09.2008: 
 

“dsaæ ljdkj dh lsok esa u;s p;fur O;fDr;ksa dks igys pkj lky dh vof/k esa rhu ckj vius Louxj vkSj 

pkSFkh ckj Hkkjr ds fdlh Hkh LFkku ij vius ifjokj ds lkFk ;k=k djus dh vuqefr gksxhA ;g lqfo/kk 

p;fur gksus ds ckn igys pkj&pkj o"kksaZ dh nks vof/k;ksa ds fy, ns; gksxhA 4 lky dh vof/k loZizFke 

;ksxnku dh frfFk ls ykxw gksxh] Hkys gh deZpkjh ckn esa ukSdjh cny ysaA orZeku vof/k ogh jgsxh] ysfdu 

ubZ HkrhZ dh ik=rk igys vkB o"kksaZ dh lsok esa fHkUu gksxhA ,yVhlh ds rgr ;k=k dh vko`fÙk ls lacaf/kr 

vU; lHkh çko/kku ;Fkkor jgsaxsA Fresh recruits to Central Government may be allowed to travel to 

their home town along with their families on three occasions in a block of four years and to any 

place in India on the fourth occasion. This facility shall be available to the Government officers 

only for the first two blocks of four years applicable after joining the Government for the first 

time. The block of 4 years shall apply with reference to the initial date of joining the Government 

even though the employees changes the job within Government subsequently. The existing blocks 

will remain the same but the entitlements of the new recruit will be different in the first eight years 

of service. All other provisions concerning frequency of travel under LTC are retained.” 
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4. Nqêh ;k=k fj;k;r fu;e ds /kkjk 18 ds vuqPNsm 17 ds vuqlkj @ As per para 17 of the Section XVIII of 

the CCS Leave Travel Concession Rules: 

 

^Hkkjr esa dgha Hkh^ fj;k;r ds vUrxZr ljdkjh lsod viuk Louxj Hkh tk ldrk gSA Under the 

concession to visit “anywhere in India”, the Government servant can visit his home town also. 

5. Nqêh ;k=k fj;k;r fu;e 1972 ds rgr ,yVhlh ds gdnkj ljdkjh deZpkjh ^Louxj* vFkok ^Hkkjr esa dgha 

Hkh* nksuksa izdkj dh fj;k;rsa ysrs le; 10 fnuksa rd dk vftZr vodk'k ^udn* djk ldrs gSaA The Government 

servants governed by the CCS (Leave) Rules, 1972 and entitled to avail LTC may encash earned Leave up 

to 10 days at the time of availing both types of LTCs, i.e. ‘home town’ and ‘anywhere in India’. 

 

udnhdj.k ,oa Nqfê;ksa dks ysus ds ckn ……… fnuksa dk vftZr vodk'k 'ks"k gS@Days Earned Leave are due at 

his credit after taking into account the period of encashment as well as leave.  

 
fnukad / Date :     izeq[k ¼LFkkiuk½ ds gLrk{kj / Signature of the In-charge (Estt.) 

 

 

 

 

dqylfpo dh vuq'kalk@ Recommendation of the Registrar 

 

 

 

fnukad / Date :        dqylfpo ds gLrk{kj / Signature of the Registrar 

 

 

Lohd`r@vLohd`r@ Approved / Not Approved 

 

 

 

 

 

fnukad / Date :         dqyifr ds gLrk{kj / Signature of the Vice-Chancellor 


